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CM/ECF is a case management system
implemented in the Federal Judiciary for all
bankruptcy and district courts.  CM/ECF
allows courts to accept filings and provide
access to filed documents over the Internet. 
It’s as easy as surfing the web. 
• 24-hour access to case files over the

internet;
• Ability to file pleadings

electronically with the Court without
leaving the office;

• Ability to download and print
documents directly from the Court’s
system;

• Automatic e-mail notice of case
activity.

     
    What are the Benefits?           

                             
CM/ECF allows attorneys to file and view
documents from their office, home or
anywhere they have access to the internet, 24
hours a day.  Documents are automatically
docketed as part of the filing process and are
immediately available electronically.
CM/ECF also provides the following benefits:
• Concurrent access to case files by

multiple parties;
• Secure storage of documents (so files

are not misplaced);
• Potential reduction in courier fees;
• Low start-up costs--uses internet

standard software & established
“PDF” format.

Are There Fees?
There are no added fees for filing documents
over the internet using CM/ECF; existing
document filing fees do apply.  Electronic
access to court data is available through the
Public Access to Court Electronic Records
(PACER) program. (Visit Pacer at
(pacer.psc.uscourts.gov.)  Attorneys and
litigants receive one free copy of documents
filed electronically in their cases; additional
copies are available for viewing or
downloading at eight cents per page with a
maximum of $2.40 per document. But if you
don’t reach $10.00 in a year, you won’t even
be billed. Directed by Congress to fund
electronic access through user fees, the
judiciary has set the fee at the lowest
possible level sufficient to recoup program
costs.

What Equipment Do I Need?
In order to file electronically, you will need
the following:
• A personal computer with a standard

operating system such as Windows
or Macintosh;

• Internet access;
• Internet Browser.  The system has

been certified with Netscape and
Internet Explorer;

• Software to convert documents from
word-processor to portable
document format (PDF), the only
file format ECF will accept;

• A scanner to convert documents that
are not on your word-processor.

http://pacer.psc.uscourts.gov


Is The System Secure?

The electronic filing system has several layers
of security.  An identification name and
password are required to access the system.
Documents are encrypted and transmitted
through your browser’s Secure Socket Layer.  In
addition, the electronic receipt issued by the
Court contains a unique validation code that
works along with the portable document format
to ensure that documents cannot be altered after
being received by the Court.

What if I have Questions?

Questions concerning ECF may be directed to
the CM/ECF Help Desk in the Clerk’s Office
at 401-752-7100.

Is Training Available?

As implementation approaches the 1  week ofst

August 2006, attorneys and law firm staff will
be able to arrange for training in the use of the
ECF system by contacting the Clerk’s Office.
Attorney training will be available starting in
June 2006.  For current updates on ECF and
class schedules,  please see the Court’s web
page at www.rid.uscourts.gov under Electronic
Case Filing.

Live Training Contact

Information

� Paula Farrell Pletcher
� 401-752-7207

� Jennifer Dias
� 401-752-7223

� Concetta Zinni
� 401-752-7212

Training Room Directions

The Training Room is located in Room #125
on the first floor of the John O. Pastore
Building, 2 Exchange Terrace, Providence, RI
02903. (Across the hall from the ADR Office). 

Pass through the CSO Security station
in front of the elevators. 

Follow the signs to the Training Room,
Room #125. 

NOTE: It is strongly recommended that you
attend a training session and that you practice
in the Computer Based Training, located at
the Court’s web page at www.rid.uscourts.gov
under CM/ECF, before attending the training
session.

Privacy   

In compliance with the policy of the
Judicial Conference of the United States
and in order to address the privacy
concerns created by Internet access to
court documents, parties shall refrain from
including, or shall partially redact where
inclusion is necessary, the following
personal data identifiers from all
documents filed with the Court, including
exhibits thereto, whether filed
electronically or in paper, unless
otherwise ordered by the Court: 

(1) MINORS' NAMES: Use of the
minors' initials only; 

(2)  SOCIAL SECURITY NUMBERS:
Use of the last four numbers only; 

(3)  DATES OF BIRTH: Use of the
year of birth only; 

(4)  FINANCIAL ACCOUNT
NUMBERS: Identify the type of
account and the financial
institution, but use only the last
four numbers of the account
number; and

(5)  HOME ADDRESSES: Use the
city and state only.

It is the responsibility of each attorney –-
and NOT the Clerk’s Office — to review
each document to determine if pleadings
must be modified and are in the proper
form.

http://www.rid.uscourts.gov
http://www.rid.uscourts.gov
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